Working Hours Commitment
Cephas Care working hours start at 7am. We have work throughout the day until 10pm. Obviously, we need staff to cover all these hours, although we recognise that staff have certain times when they cannot work. Staff who can be flexible in their hours are greatly appreciated. We, also, work waking nights and sleep-overs.

We need staff to work at weekends. We guarantee that staff will have one weekend off each month, staff need to request this weekend, wherever possible giving good notice.  This is because some staff do not want weekends off.  If you want regular weekends off talk to your manager to arrange this, in some cases we can allow alternate weekends if there are sufficient staff not wanting weekends off.

Some staff request to work every Sunday and have every Saturday off or vice versa. This can be arranged, depending on the number of requests. This will mean that you are not entitled to a weekend off as well. Separate arrangements will have to made if you then request a weekend eg you work a whole weekend to replace the day taken or you take it as a holiday day.

If you request a day or evening/morning  off we will make a note of this and we will always try to accommodate this.  If time off has been agreed with you and appears to have been forgotten when you receive your rota please phone and tell your Manager or the Resources Team.  Please do not get upset as requests can be overlooked when planning the rota, the mistake will be rectified.   These mistakes/oversights are not deliberate.

Please understand that rotas can be thrown into complete disarray with last minute sickness or absences.

These are the hours I am able to work:-

	

	Number of hours: -  
contracted
	
I cannot work before:-  

Week 1                                 Week 2
	
I cannot work after:-

Week 1                                 Week 2

	Monday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	

	Saturday
	
	

	Sunday
	
	

	I prefer to start work early 


	I prefer to work evenings
	I am able to work at any time

	I would like to work in Supported Living Projects 

Yes

No 

24 hour shifts.  
	Other:


My Regular commitments:-  (eg football practice every Tuesday eve 6pm  or pick children up at ??)

Signed 









Date

Name

