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Dear ,


Please could you come to the office for an annual appraisal of your work?
Date  
Time     
This is an opportunity for us to look at your job role and assess how you are getting on;  and ensure that you understand your job description. We will discuss your training needs and your future career path. 

The appraisal is measured against your Job Description and the enclosed sheet of questions.

Before the meeting please read your Job Description and evaluate your performance. We will discuss your thoughts and our own observations.

Thank you,
Manager
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Proprietors Chris Hewson B Sc & Jane Hewson RGN

email jane@cephas-care.co.uk

Website: cephas-community-care.co.uk
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